Data Set Submission to the Global Hydrology Resource Center (GHRC)
The Global Hydrology Resource Center is the NASA archive site for the MC3E data.  In addition to the data, information about metadata and documentation is required in order for us to properly support the data.   
Plans are to make the MC3E project data, any dataset specific software and documentation available via FTP.  The following details the information required to accomplish that as well as make the data available via several search engines:  Hydrologic Data search, Retrieval, and Order system (HyDRO),  EOSDIS Reverb, and  the Global Change Master Directory (GCMD). 
We are ready to receive QC data and documentation at any time. Data will not be distributed nor be available in any interface until we obtain the approval of  both the Principal Investigator and Project manager, and documentation is complete.  Receiving the data in a timely manner helps us protect the integrity of the data and documentation and helps us help you better.  Bolded items are GHRC required information.  Software and documentation information can be added in-line to this form where convenient.   

 I. Data Submission 
1. Contact GHRC Data Management Group  to coordinate data turnover to GHRC.  
Specific questions can be addressed to Marilyn Drewry, Data Management Lead.

2. Preferred method of data transfer is FTP to GHRC.   The upload is to a private FTP directory using the mc3e username and password.  The password is the same as the one used for web-site portal upload used during the mission.  Instructions are found here.  It the data is already staged on your FTP server, contact GHRC to arrange an FTP pull.
3. Browse images are also archived.  Please include any available browse images in the data transfer if they have not been uploaded via the MC3E interface.  
4. Data is accepted in a PI chosen data format.  If there are multiple data formats, they can be archived.
5. Data will be archived, but not distributed until the approval of both the Principal Investigator’s and the Project Manager’s approval.

II. Software Submission

1. List any off-the-shelf software required to use the data (e.g.  IDL, Mat Lab,)
2. Provide any software, such as read software that should be distributed with the data.   
III. Documentation Requirements
The GHRC team will create a Guide document for each dataset in a format consistent across the MC3E project.  The following high level information is required to create that document and provide metadata for data discovery.   Information provided in the PI survey does not need to be included here unless there have been modifications since it was submitted.  
1. High level Summary of the data.   This short paragraph will be used as an abstract and made available in the various search engines for each dataset
2. Description of the instrument 
a. If the instrument participated in a previous campaign in which data was archived at GHRC, please note that campaign and provide any information on instrumentation changes.
b. List how it operates, resolution and other factors, or supply a link to the appropriate instrument site.
3. List any data access and use restrictions.  

4. Specify File naming convention.
5. Description of file contents

a. List all parameters collected by this dataset
i. Direct 

ii. Derived
b. Specify data format
i. Provide a link to existing documentation or attach a document.
c. Processing level of data (e.g., 1A, 2B…). Definitions can be found here.
d. Data resolution in file

6. Organization of file

a. Temporal 

i. Assumption is one file per flight. If not, please specify.  If time (hhmmss) is included in the filename, it is assumed to be UTC time. 
b. Spatial resolution of data 
i. A general bounding box for the complete project will be used for the search engines. Should this not be acceptable or if there is additional spatial information for this dataset or for the files, please specify and include N, S, E, W coordinates (per dataset or file).
7. List/explanation of anomalies

8. List of references (or URLS) to other documents about this data

a. These are included in the guide documentation and help us provide information about the dataset.

9. List additional POCs, including Co-Is and technical contacts.  
